1.ASK EVERYONE TO
MUTE THEIR
MICROPHONES-THE
CARDINAL RULE OF

VIRTUAL MEETINGS!

|
2. ENCOURAGE
PARTICIPANTS TO SHARE
THEIR CAMERA, ESPECIALLY
IF THEY'LL BE SPEAKING.

THIS WILL ENCOURAGE

ENGAGEMENTS.
|

3. CONSIDER A HAND RAISING

SYSTEM FOR LARGER GROUPS.

SOME SYSTEMS, LIKE
RINGCENTRAL AND ZOOM, HAVE
BUILT IN HAND RAISING
FUNCTIONS.

4. ENCOURAGE THE USE OF
CHAT AND Q&A FUNC ;
ESPECIALLY WITH

ROUPS.
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