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7�H�DFW�DO�DPR��W�RI�ORD��IRUJL�H�HVV��LOO�GHSH�G��L��SDUW���
R��W�H�WRWDO�DPR��W�RI�SD�UROO�FRVWV��SD�PH�WV�RI�L�WHUHVW�R���
FR�HUHG�PRUWJDJH�REOLJDWLR�V�L�F�UUHG�EHIRUH�)HEU�DU������
������UH�W�SD�PH�WV�R��FR�HUHG�OHDVH�REOLJDWLR�V�GDWHG�EHIRUH�
)HEU�DU������������D�G�FR�HUHG��WLOLW��SD�PH�WV���GHU�VHU�LFH�
DJUHHPH�WV�GDWHG�EHIRUH�)HEU�DU������������R�HU�W�H����HHN�
SHULRG�IROOR�L�J�W�H�GDWH�RI�W�H�ORD����W�OHDVW�����RI�333�ORDQ�
SURFHHGV�P�VW�EH��VHG�IRU�SD�UROO�FRVWV�
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��DW�DP���W��D�H�������H��D���SD���������W����

3D�UROO�FRVWV�L�FO�GH�
�� 6DODU����DJHV��FRPPLVVLR�V��RU�WLSV��FDSSHG�DW�����������

R��D��D���DOL�HG�EDVLV�IRU�HDF��HPSOR�HH���
•� Employee�bene�ts�including�costs�for�vacation,�parental,��

IDPLO���PHGLFDO��RU�VLFN�OHD�H���
�� $OOR�D�FH�IRU�VHSDUDWLR��RU�GLVPLVVDO���
�� 3D�PH�WV�UHT�LUHG�IRU�W�H�SUR�LVLR�V�RI�JUR�S��HDOW��FDUH�
bene�ts�including�insurance�premiums;�

•� Payment�of�any�retirement�bene�t;��
�� 6WDWH�D�G�ORFDO�WD�HV�DVVHVVHG�R��FRPSH�VDWLR���D�G��
�� )RU�D�VROH�SURSULHWRU�RU�L�GHSH�GH�W�FR�WUDFWRU���

�DJHV��FRPPLVVLR�V��L�FRPH��RU��HW�HDU�L�JV�IURP��
VHOI�HPSOR�PH�W��FDSSHG�DW����������R��D��D���DOL�HG��
EDVLV�IRU�HDF��HPSOR�HH�

$�H��H�WD�������D��H�S�HP��P��������H������

the�de�nition�of�“payroll�costs?”�

,W�GRHV��RW�DSSHDU�W�DW�GH�WDO�L�V�UD�FH�SUHPL�PV��RU�RW�HU��
W�SH�RI�L�V�UD�FH�SUHPL�PV�SDLG�E��D��HPSOR�HU�DUH�FR�HUHG��
DV�D��SD�UROO�FRVWV��RW�HU�W�D��L�V�UD�FH�SUHPL�PV�IRU�W�H��
purpose�of�continuing�group�health�care�bene�ts.

What�is�excluded�from�the�de�nition�of��

�SD���������W����

7�H��$5(6�$FW�H�SUHVVO��H�FO�GHV�W�H�IROOR�L�J�IURP�W�H�

de�nition�of�“payroll�costs:”

L�� $���FRPSH�VDWLR��RI�D��HPSOR�HH���RVH�SUL�FLSDO�
SODFH�RI�UHVLGH�FH�LV�R�WVLGH�RI�W�H�8�LWHG�6WDWHV�

LL�� 7�H�FRPSH�VDWLR��RI�D��L�GL�LG�DO�HPSOR�HH�L��H�FHVV�
RI�D��D���DO�VDODU��RI�����������SURUDWHG�DV��HFHVVDU��

LLL�� )HGHUDO�HPSOR�PH�W�WD�HV�LPSRVHG�RU��LW��HOG�EHW�HH��
)HEU�DU�����������D�G�-��H�����������L�FO�GL�J�W�H�HPSOR��
HU�V�V�DUH�RI�),�$�D�G�5DLOURDG�5HWLUHPH�W�$FW�WD�HV��D�G

iv.� Quali�ed�sick�and�family�leave�wages�for�which�a�credit��
LV�DOOR�HG���GHU�VHFWLR�V������D�G������RI�W�H�)DPLOLHV�)LUVW�
�RUR�D�LU�V�5HVSR�VH�$FW��3�EOLF�/D�����������

The�CARES�Act�excludes�from�the�de�nition�of�payroll�

���W��D���HPS���HH���PSH��DW�������H��H������D���

D���D���D�D������������������H��W�DW�H���������DSS����

to�all�employee�bene�ts�of�monetary�value?��

1R��7�H�H�FO�VLR��RI�FRPSH�VDWLR��L��H�FHVV�RI�����������
D���DOO��DSSOLHV�R�O��WR�FDV��FRPSH�VDWLR����RW�WR��
non-cash�bene�ts,�including:�

•� employer�contributions�to�de�ned-bene�t�or�de�ned-
FR�WULE�WLR��UHWLUHPH�W�SOD�V�

•� payment�for�the�provision�of�employee�bene�ts��
FR�VLVWL�J�RI�JUR�S��HDOW��FDUH�FR�HUDJH��L�FO�GL�J�L�V�UD�FH�
SUHPL�PV��D�G

����SD�PH�W�RI�VWDWH�D�G�ORFDO�WD�HV�DVVHVVHG�R���
FRPSH�VDWLR��RI�HPSOR�HHV�

��DW����PHD�W��������H�H��P��W�D�H������DW�������

$��FR�HUHG�PRUWJDJH�REOLJDWLR���LV�D���L�GHEWHG�HVV�RU�GHEW�
L�VWU�PH�W�L�F�UUHG�L��W�H�RUGL�DU��FR�UVH�RI�E�VL�HVV�W�DW�LV�D�
OLDELOLW��RI�W�H�ERUUR�HU��LV�D�PRUWJDJH�R��UHDO�RU�SHUVR�DO�SURSHUW���
D�G�L�F�UUHG�EHIRUH�)HEU�DU�����������

��������R����

»�%RUUR�HU��UHT�HQWO���VNHG���HVWLRQV
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��DW����PHD�W��������H�H���HD�H������H�W�������DW������

$��FR�HUHG�OHDVH��RU�UH�W��REOLJDWLR���PHD�V�UH�W��
REOLJDWHG���GHU�D�OHDVL�J�DJUHHPH�W�L��IRUFH�EHIRUH��
)HEU�DU�����������

��DW����PHD�W��������H�H���W���W��SD�PH�W����

7�H�WHUP��FR�HUHG��WLOLW��SD�PH�WV��PHD�V�SD�PH�W�IRU��
D�VHU�LFH�IRU�W�H�GLVWULE�WLR��RI�HOHFWULFLW���JDV���DWHU���
WUD�VSRUWDWLR���WHOHS�R�H��RU�L�WHU�HW�DFFHVV�IRU���LF���
VHU�LFH�EHJD��EHIRUH�)HEU�DU�����������

��H�DP���W����������H�H������D�������D���HSH������

���W�H�������H����SD���������W����H��D��H���W��HH��

SH��������H����H��W�DW�H���W��HH��SH������H������

7�H�HLJ�W��HHN�SHULRG�EHJL�V�R��W�H�GDWH�W�H�OH�GHU�PDNHV�W�H�
�rst�disbursement�of�the�PPP�loan�to�the�borrower.�The�lender�
must�make�the��rst�disbursement�of�the�loan�no�later�than�ten�
FDOH�GDU�GD�V�IURP�W�H�GDWH�RI�ORD��DSSUR�DO���RQVHT�HQWO���
LI�WKH�ERUUR�HU�KDV�QR�SD�UROO�FRVWV�G�ULQ��VRPH�RU�DOO�RI��
the�8�week�period�that�begins�upon��rst�disbursement�of�
the�loan,�it�will�a�ect�the�forgiveness�amount�of�the�loan�
SURFHHGV.�Remember,�all�borrowers�certi�ed�in�the�application,�
DPR�J�RW�HU�W�L�JV��W�DW�W�H�I��GV��LOO�EH��VHG�WR�UHWDL���RUNHUV�
D�G�PDL�WDL��SD�UROO�

�RF�PH�WDWLR���HULI�L�J�%27��W�H���PEHU�RI�)7(�HPSOR��
HHV�R��SD�UROO�DQG�W�H�SD��UDWHV�IRU�W�H����HHN�SHULRG�EH�
JL��L�J�R��W�H�GDWH�RI�RULJL�DWLR��RI�W�H�333�ORD���L�FO�GL�J�
•��Payroll�tax��lings�reported�to�the�IRS�(Form�941);�and
•��State�income,�payroll�and�unemployment�insurance��lings.

�RF�PH�WDWLR���HULI�L�J�SD�PH�WV�R��FR�HUHG�PRUWJDJH�
REOLJDWLR�V��SD�PH�WV�R��FR�HUHG�OHDVH��RU�UH�W��
REOLJDWLR�V��D�G�FR�HUHG��WLOLW��SD�PH�WV��L�FO�GL�J�
����D�FHOOHG�F�HFNV�� ���7UD�VFULSWV�RI�DFFR��WV��RU
���3D�PH�W�UHFHLSWV�� ���2W�HU�GRF�PH�WV

A�certi�cation�from�an�individual�authorized�to�act�on�behalf�
RI�W�H�ERUUR�HU�W�DW�
���7�H�GRF�PH�WDWLR��SUHVH�WHG�LV�WU�H�D�G�FRUUHFW��D�G
���7�H�DPR��W�IRU���LF��IRUJL�H�HVV�LV�UHT�HVWHG��DV�

�VHG�WR�UHWDL��HPSOR�HHV��PDNH�L�WHUHVW�SD�PH�WV�R��D�
FR�HUHG�PRUWJDJH�REOLJDWLR���PDNH�SD�PH�WV�R��D�FR�HUHG�
UH�W�REOLJDWLR���RU�PDNH�FR�HUHG��WLOLW��SD�PH�WV��D�G

$���RW�HU�GRF�PH�WDWLR��GHHPHG��HFHVVDU��

���HHNV�IURP�ORD��FORVL�J��D�ERUUR�HU�FD��EHJL��WR�
V�EPLW�D�UHT�HVW�WR�OH�GHU�IRU�333�ORD��IRUJL�H�HVV��
FRPSOHWL�J�DOO�UHT�LUHG�SDSHU�RUN�D�G�V�EPLWWL�J�DOO�
UHT�LUHG�GRF�PH�WDWLR��

/H�GHU��DV����GD�V�IURP�UHFHLSW�RI�IRUJL�H�HVV�UH�
T�HVW�WR�PDNH�D�GHFLVLR��UHJDUGL�J�IRUJL�H�HVV�

No�later�than�90�days�from�the�date�of�a�forgiveness�
GHWHUPL�DWLR���6%$��LOO�UHLPE�UVH�/H�GHU�D��DPR��W�
HT�DO�WR�W�H�DPR��W�RI�IRUJL�H�HVV��SO�V�D���DFFU�HG�
L�WHUHVW�W�UR�J��GDWH�RI�SD�PH�W�

��PR�W�V�IURP�ORD��FORVL�J��%RUUR�HU�EHJL�V�PDNL�J�
�rst�P&I�monthly�payment�due�for�remaining�unforgiv�
H��SRUWLR��RI�ORD��

2�years�from�loan�closing,��nal�P&I�payment�due�from�
%RUUR�HU����OHVV�SUHSDLG�HDUOLHU���R�SUHSD�PH�W�
SH�DOWLHV�R��333�ORD�V��

What�if�borrowers�still�need�to�lay�o��employees�even�

D�WH���H�H�SW����W�H����������

/RD��IRUJL�H�HVV��LOO�EH�UHG�FHG�LI�ERUUR�HU�V�GHFUHDVH�W�HLU��

I�OO�WLPH�HPSOR�HH��HDGFR��W��/RD��IRUJL�H�HVV��LOO�DOVR�EH�

UHG�FHG�LI�W�H�ERUUR�HU�GHFUHDVHV�VDODULHV�D�G��DJHV�E��

PRUH�W�D������IRU�D���HPSOR�HH�W�DW�PDGH�OHVV�W�D�����������

annualized�in�2019.�Borrowers�have�until�June�30,�2020�to��

UHVWRUH�W�H�E�VL�HVV�WR�I�OO�WLPH�HPSOR�PH�W�D�G�VDODU��OH�HOV��

IRU�D���F�D�JHV�PDGH�EHW�HH��)HEU�DU�����������D�G�

$SULO����������

�����D��W�H���$��H�W���W�W�H�DP���W������D��

������H�H����

,I��R���VH�333�ORD��SURFHHGV�IRU���D�W�RUL�HG�S�USRVHV��6%$�

�LOO�GLUHFW��R��WR�UHSD��W�RVH�DPR��WV��,I��R��N�R�L�JO���VH�W�H�

I��GV�IRU���D�W�RUL�HG�S�USRVHV���R���LOO�EH�V�EMHFW�WR�DGGLWLR�DO�

OLDELOLW��V�F��DV�F�DUJHV�IRU�IUD�G��,I�R�H�RI��R�U�V�DUH�ROGHUV��

PHPEHUV��RU�SDUW�HUV��VHV�333�ORD��SURFHHGV�IRU���D�W�RUL�HG�

S�USRVHV��6%$��LOO��D�H�UHFR�UVH�DJDL�VW�W�H�V�DUH�ROGHU���

PHPEHU��RU�SDUW�HU�IRU�W�H���D�W�RUL�HG��VH��

»�%RUUR�HU��UHT�HQWO���VNHG���HVWLRQV������W���H�

»��RF�PHQWDWLRQ��KHFNOLVW »�7LPHOLQH
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�WHS�2QH��$PR��W�RI�DFW�DO�SD�UROO�FRVWV�L�F�UUHG�G�UL�J�W�H�FR�HUHG����HHN�SHULRG��� � � � � � � � � � � � � � � � � � � � � � � � � �BBBBBBBBBBBB

�WHS�7�R��$FW�DO�FRVWV�L�F�UUHG�G�UL�J�W�H�FR�HUHG����HHN�SHULRG�IRU�D���SD�PH�W�RI�L�WHUHVW�R�O��R��D���FR�HUHG���
PRUWJDJH�REOLJDWLR���PD���RW�L�FO�GH�D���SUHSD�PH�W�RI�RU�SD�PH�W�RI�SUL�FLSDO�R��D�FR�HUHG�PRUWJDJH�REOLJDWLR����� �BBBBBBBBBBBB

�WHS�7KUHH��$FW�DO�FRVWV�L�F�UUHG�G�UL�J�W�H�FR�HUHG����HHN�SHULRG�IRU�D���SD�PH�W�RI�UH�W�R��
D���FR�HUHG�UH�W�REOLJDWLR����� � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � �BBBBBBBBBBBB

�WHS��R�U��$FW�DO�FRVWV�L�F�UUHG�G�UL�J�W�H�FR�HUHG����HHN�SHULRG�IRU�D���SD�PH�W�RI�FR�HUHG��WLOLWLHV���� � � � � � � � � � �BBBBBBBBBBBB

Step�Five��$���WRJHW�HU�DOO���PEHUV�L��6WHSV�����IRU�D��R��SD�UROO�FRVWV�68%727$/�RI���� � � � � � � � � � � � � � � � � � � � � � �BBBBBBBBBBBB

�WHS��L���$���WRJHW�HU�DOO���PEHUV�L��6WHSV�����IRU�D��5$1��727$/�RI���� � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � �BBBBBBBBBBBB

Step�Seven���L�LGH�W�H�DPR��W�L��6WHS���E��W�H�DPR��W�L��6WHS����,I�W�H�DPR��W�L��6WHS���LV�PRUH�W�D������RI�W�H��
DPR��W�L��6WHS�6L���W�H��W�H�DPR��W�IRUJL�H���LOO�EH�UHG�FHG�DFFRUGL�JO��V�F��W�DW�W�H��R��SD�UROO�FRVWV�HT�DO��R�
PRUH�W�D������RI�W�H�WRWDO�DPR��W�IRUJL�H���,I�W�H�DPR��W�LV�HT�DO�WR�RU�OHVV�W�D������W�H��W�HUH��LOO�EH��R�
DGM�VWPH�W�WR�W�H�IRUJL�H�HVV�DPR��W�DW�W�LV�S�DVH�VR�W�H�$GM�VWHG��UD�G�7RWDO�HT�DOV�W�H��UD�G�7RWDO�IURP�
6WHS�6L���3�W�DSSOLFDEOH�$�-867(���5$1��727$/��HUH�� �� � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � � �BBBBBBBBBBBB

�WHS��L�KW���L�LGH�W�H�D�HUDJH���PEHU�RI�I�OO�WLPH�HT�L�DOH�W�HPSOR�HHV�SHU�PR�W��HPSOR�HG�
E��ERUUR�HU�G�UL�J�W�H����HHN�FR�HUHG�SHULRG�E��R�H�RI�W�R���PEHUV��DW�W�H�HOHFWLR��RI�W�H�ERUUR�HU�

D��7�H�D�HUDJH���PEHU�RI�I�OO�WLPH�HT�L�DOH�W�HPSOR�HHV�SHU�PR�W��HPSOR�HG�E��W�H�ERUUR�HU�
during�the�period�beginning�on�2/15/2019�and�ending�on�6/30/2019;�OR

E��7�H�D�HUDJH���PEHU�RI�I�OO�WLPH�HT�L�DOH�W�HPSOR�HHV�SHU�PR�W��HPSOR�HG�E��W�H�ERUUR�HU�
during�the�period�beginning�on�1/1/20�and�ending�on�2/29/20.��� � � � � � � � � � � � � � � � � � � � � � � � � � �3ODFH�T�RWLH�W��HUH��BBBBBBBBB

,I�W�H�T�RWLH�W�HT�DOV�����RU�LV�JUHDWHU�W�D������W�H��VNLS�WR��WHS�7HQ��
,I�W�H�T�RWLH�W�LV�OHVV�W�D������W�H��PR�H�R��WR��WHS��LQH�

�WHS��LQH��,I�W�H�T�RWLH�W�L��6WHS���LV�OHVV�W�D�������W�H�ORD��IRUJL�H�HVV�DPR��W��LOO�EH�UHG�FHG�DFFRUGL�JO����OHVV��R�ODWHU�W�D���
-��H�����������W�H�ERUUR�HU��DV�HOLPL�DWHG�W�H�UHG�FWLR��L��W�H���PEHU�RI�I�OO�WLPH�HT�L�DOH�W�HPSOR�HHV��,I�W�H�ERUUR�HU�LV��
��DEOH�WR�HOLPL�DWH�W�H�UHG�FWLR��L��W�H���PEHU�RI�)7(V�E��-��H�����������W�H��P�OWLSO��W�H�$�-867(���5$1��727$/�
IURP�6WHS�6H�H���E��W�H���PEHU�L��6WHS�(LJ�W�WR�FDOF�ODWH��R�U�$�-867(��)25�,�(1(66�$02817���� � � � � � � � � � �BBBBBBBBBBBB

�WHS�7HQ��)RU�H�HU��)7(�SDLG�G�UL�J�W�H�FR�HUHG����HHN�SHULRG��L�GL�LG�DOO��GHWHUPL�H�LI�D���R�H�RU�PRUH�RI�W�HVH�HPSOR�HHV��
VDODU��RU��DJHV�G�UL�J�W�H�FR�HUHG����HHN�SHULRG��HUH�UHG�FHG�E��PRUH�W�D������RI�W�H�WRWDO�VDODU��RU��DJHV�RI�HDF��
RI�W�RVH�VDPH�HPSOR�HHV�G�UL�J�W�H�PRVW�UHFH�W�I�OO�T�DUWHU�W�H�HPSOR�HHV��HUH�HPSOR�HG�EHIRUH�W�H�FR�HUHG�SHULRG��

P��,I��R�UHG�FWLR��RFF�UUHG�IRU�D���HPSOR�HH��W�H��VNLS�WR�Step�Twelve�
P��,I�D���L�GL�LG�DO�HPSOR�HH�V�WRWDO�VDODU��RU��DJHV��HUH�UHG�FHG�E��PRUH�W�D�������D�G�W�H�ERUUR�HU�LV�DEOH�E���
-��H����������WR�HOLPL�DWH�W�H�UHG�FWLR��L��VDODU��RU��DJHV�RI�V�F��HPSOR�HHV��W�H��VNLS�WR�Step�Twelve�

)RU�DOO�L�GL�LG�DO�HPSOR�HHV��WRWDO�VDODU��RU��DJHV�W�DW��HUH�UHG�FHG�E��PRUH�W�D���������HUH�W�H�ERUUR�HU�LV��QDEOH�
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�A�speci�c�calculator�has�not�been�created�by�SBA�or�Treasury;�nor�has�guidance�around�forgiveness�been��nalized�as�of�the�date�
R������������F���R������������������������������������R������������������F��F�����R������F��������������������F���R���������F�������
This�information�is�current�as�of�the�date�of�this�publication�based�on�the�law�and�rules�in�existence�at�this�time.
�This�calculation�process�assumes�no�EIDL�grant�received�by�borrower.�If�an�EIDL�grant�was�received�and�used�for�the�same��
purposes�as�the�PPP�loan,�then�the�forgiveness�amount�will�be�further�reduced�by�the�amount�of�the�EIDL�grant.
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PAYCHECK PROTECTION PROGRAM – Forgiveness Calculation1,2
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