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[bookmark: _GoBack]Adding, viewing, and managing job postings is another great feature of the M.I.C because it is another avenue for more selective fields since the M.I.C is only available to other members and business professionals.

To access the job postings section, either click on the shortcut for it in the main menu on the left side of the screen or go to the news section at the top of the screen.

Once there, members can search for postings by using the new search magnifying glass as well as narrowing the search by options above the listed postings.

To add or manage, click the respective blue buttons at the top of the page. When creating, fill in the general information, category (which aids when searching for your listing), contact information, as well as pictures and active dates which sets the times your listing runs for.

Once created, job postings can be managed, edited, and deleted from the manage posting section of the page.
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