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J O B  B O A R D  G U I D E L I N E S  

• Members can post for open positions on the Chamber Job Board

• You must include the dates that you would like the listing to be active

• If jobs are filled before the posted expiration date, it is the members responsibility to remove or 
update the job listing 

• If you have questions, please contact Patty Weston at pattyd.weston@gmail.com. 

mailto:pattyd.weston@gmail.com


A D D I N G  A  J O B  P O S T I N G

• Log in to the member section of the website at larchmontchamber10538.org

• Click Jobs Board link in left column 

• Click the Add button in the upper right  

• Complete all fields of the form, including a logo or image, and hit Submit

• Your post will be reviewed and then posted by the Chamber

• If you need to make changes to the post, click the Edit button on the top right and hit Submit

(visual aid follows, scroll please)

https://www.larchmontchamber10538.org/about-us/


LO G  I N  TO  W E B S I T E  

• Click Job Board on left • Click Add on right 
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