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NMHCA/NMCAL
2020 Annual Awards Program


Now accepting staff nomination in multiple categories 
Join us at Convention for the
Best of the Best Awards

Frequently asked questions
· Why should we nominate someone for the awards program? 

· The 2020 Best of the Best awards program is an inexpensive way to recognize staff and build motivation. This is a great opportunity for facilities to create internal recognition programs, such as award walls, to show off their talent to families and residents and market their excellence potential customers. 

· Nominations take time – what is the best way to get nominations completed? 
· Posting your nomination forms on bulletin boards in staff lounges and other public areas gives residents, family members, and other staff members the opportunity to nominate people who go above and beyond the call of duty on a daily basis. Promoting the awards in your “stand-ups” or other staff get-togethers are greats ways to get everyone involved.
· How can we ensure nominations are well-written and nominees meet the minimum qualifications for the award they are nominated for?
· You are encouraged to collect as many nominations as possible. Sample nominations are available on request by emailing talter@nmhca.org. Please feel free to use these to guide your staff, family members, and residents to write the best possible nomination. You will need to assign appropriate staff to review and approve the nominations to determine which one(s) you submit on behalf of your facility. Please do not include any identifying comments!
· When will finalist and winners be announced?

· Facilities will be notified whether they have any finalists by August 1. Facilities are encouraged to bring all of their nominees or just their finalists as it is a special day of recognition!
· May I submit letters of recommendation from residents, family, and other staff members with the nomination?
· Any letters that are submitted with nominations will not be forwarded to the judges; however, it is great to include comments from letters of recommendation in the nomination format.  Please do not use nominee’s name or facility information in the body of the nomination!
2020 Long-term Care Awards 

The Best of the Best
Program Guidelines

New Mexico Health Care Association’s annual awards program is designed to recognize and honor individuals in the Long-Term Care profession that have revealed outstanding skills, dedication, loyalty, creativity and an extraordinary commitment to team work in their day-to-day routine.   
All nominees will be submitted to a panel of judges coordinated by NMHCA. Finalists will be chosen from all nominees. Each facility administrator will be notified of the finalists.  In order to add excitement for the finalist, the winners will not be announced until the Awards Banquet at convention! Suspense is all part of the fun for the finalist, so make sure you bring them to the banquet. 
1. All nominations must be received in the NMHCA office no later than 5:00 pm June 15, 2020. Nominations may be sent electronically to talter@nmhca.org. If possible, please submit the nominations in Microsoft Word format.
2. Nominations packages must include the nomination cover page and no more than one (1) additional typewritten page on 8 1/2 x 11 plain paper. (NO LETTERHEAD) All questions on the nomination form must be addressed in the nomination.
3. Printed nomination packages should be submitted in a pocket folder. Do not place in binders, do not staple and do not include any indication of the facility where employed (except where required). Letters of support should NOT be included but excerpts from them maybe included in the nomination summary. 
4. Please include a digital photo of your nominees. (Digital photos should be emailed to talter@nmhca.org.) The photos may be used in a presentation at the awards banquet or on the website. We will send a release form for you to have your nominees sign.
5. Nomination packages not following the correct format will be returned to the facility for correction.

6. Nominee Requirements:
	a. No current or pending disciplinary action
	b. Consistent professionalism in attitude and dress

	c. Worked in long-term care environment for at least 1 year
	d. Worked a minimum of 1040 hours the previous year in the position in which nominated

	e. Good attendance record
	f. Administrator must approve all nominations


2020 Long Term Care Awards 
Staff Nomination Form Cover Page

Please type the following information.

Name of Nominee:_____________________________________________________________

Job Title:_____________________________________________________________________

Facility:______________________________________________________________________

Address:_____________________________________________________________________
City/State/Zip:_______________________________________________________________
Category for Nomination: 
· Administrator of the Year

· Director of Nursing

· Nurse Manager Award—(RNs and LPNs in management positions )3 nominations per facility 

· Licensed Nurse Award—(RNs and LPNs not in management positions)  4 nominations per facility  

· Direct Caregiver Award—(Direct caregiving positions—CNA, CMA, Personal Care attendants, any frontline caregiver in member facilities)–6 nominations per facility

· Resident Support Award (Activity Directors)—5 nominations per facility

· Social Services—2 nominations per facility

· Support Services Award (Dietary, maintenance, housekeeping)–5 nominations per facility

· Manager Award (Non-nursing department managers)—4 nominations per facility

· Administrative Support (Administrative positions, billing and records departments, and admission/marketing- non-nursing/non-management staff)— 4 nominations per facility

· Volunteer of the Year–2 nominations per facility

· New Mexico Long-term Care Advocate of the Year – recognition category for volunteer service to the Association – nominated and voted on by Board of Directors

Name of person submitting nomination:___________________________________________

Job Title:_____________________________________________________________________

Phone:_____________________________________Fax:______________________________

E-mail:_______________________________________________________________________

((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((
The facility Administrator’s signature is verification the nominee meets the requirements set forth in the guidelines and that the administrator has reviewed and approved this nomination.
______________________________________________                                  ________________________

Administrator’s Signature






      Date of application review


2020 Long Term Care Awards 
Staff Nomination Criteria
PLEASE REMEMBER:  DO NOT REFERENCE 

THE NOMINEE OR FACILITY NAME IN THE BODY OF THE NOMINATION!

On a separate sheet of 8 1/2 X 11 standard white paper, please provide a brief description of the nominee’s contributions explaining how the nominee:
1. Empowers the residents 
2. Contributes to the positive well-being of the residents

3. Effects outstanding resident care

4. Demonstrates a positive, outgoing attitude


5. Displays leadership and integrity 
6. Contributes to the morale of the facility
Nominations must not be longer than one typewritten page using a standard font no smaller than 12 points. 
 Please email a digital photo labeled with the nominee’s name to talter@nmhca.org. 
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Best of the Best








