Dear [Insert Name],

I would like to request approval to attend the 2022 ASIS&T Annual Meeting: 28 October-1 November 2022 in Pittsburgh, Pennsylvania, USA. The Annual Meeting provides an exclusive opportunity to personally interact with more than 400 global thought leaders in the field of information science and technology. The event offers five (5) days of hands-on, paper sessions, panel discussions, alternative events, poster presentations, and workshops. I will be interacting and observing from the best and the brightest industry leaders and researchers while also refining my technical and leadership skillsets. Details on the meeting can be found at: https://www.asist.org/am22/
You can also review the schedule-at-a-glance for details on the content. 

As a member of the [insert academic/research/practicing etc.] community, I believe it is vital I attend this meeting because: [insert your bullets] 

2022 ASIS&T Annual Meeting featured speakers include:

Opening Keynote Speaker: Kate Starbird, Associate Professor, Department of Human Centered Design & Engineering (HCDE) at the University of Washington (UW)
Sunday, 30 October 2022, 9:00 AM-10:30 AM (Eastern Standard Time)

Closing Keynote Speaker: Lee McIntyre

Research Fellow at the Center for Philosophy and History of Science at Boston University 
Tuesday, 1 November 2022, 1:15 PM-2:45 PM (Eastern Standard Time)

The following topics apply to my research and the work of our lab/organization [delete those that do not apply]:

SATURDAY, 8 OCTOBER (Presented virtually only)
WORKSHOPS HALF-DAY MORNING (8:00 AM-12:00 PM Eastern Daylight Time)

· Part 1: Metrics 2022: Workshop on Informetric and Scientometric Research (SIG-MET)

· Science and Technology Policy (SIG-STI)
WORKSHOP HALF-DAY EVENING (8:00 PM-10:30 PM Eastern Daylight Time)

· Part 1: The Human Side of Information Research: Innovation, Integrity, Interaction, and the Body-as-Information (SIG-USE)
SUNDAY, 9 OCTOBER (Presented virtually only)

WORKSHOP HALF-DAY MORNING (8:00 AM-10:30 AM Eastern Daylight Time)

· Part 2: The Human Side of Information Research: Innovation, Integrity, Interaction, and the Body-as-Information (SIG-USE)

WORKSHOP HALF-DAY MORNING (8:00 AM-12:00 PM Eastern Daylight Time)

· Part 2: Metrics 2022: Workshop on Informetric and Scientometric Research (SIG-MET)
WORKSHOP HALF-DAY AFTERNOON (1:00 PM-5:00 PM Eastern Daylight Time)

· Who are the Guardians of Truth and Integrity?

FRIDAY, 28 OCTOBER (Presented in person only)
WORKSHOP HALF-DAY MORNING (8:00 AM-12:00 PM Eastern Daylight Time)

· Part 1: Metadata Analytics Crash Course and Collaboration Capacity Hackathon

WORKSHOP HALF-DAY AFTERNOON (1:00 PM-5:00 PM Eastern Daylight Time)

· Assessment of Student Learning and Skills in Information Science: Practices and Methods to Understand Learning in Interdisciplinary Subjects 

SATURDAY, 29 OCTOBER (Presented in person only)
WORKSHOPS HALF-DAY MORNING (8:00 AM-12:00 PM Eastern Daylight Time)

· Part 2: Metadata Analytics Crash Course and Collaboration Capacity Hackathon

· The 18th Annual Social Informatics Research Symposium and 4th Annual Information Ethics and Policy Workshop: Resilient Sociotechnical Systems for Social Good (SIG-SI and SIG-IEP)

WORKSHOP FULL-DAY (9:00 AM-5:00 PM Eastern Daylight Time)

· PIM 2022: Successfully Aging with Our Information and Our Information Tools 

WORKSHOP HALF-DAY AFTERNOON (1:00 PM-5:00 PM Eastern Daylight Time)

· AI in the Real World: Strengthening Connections Between LIS Research and Practice (SIG-AI)

· 2nd Annual Workshop on Social Media Research, Challenges, and Opportunities (SIG-SM)

There also are numerous other important speakers from around the world presenting on a wide range of topics with many opportunities to directly engage with them. I want to be able to share and discuss [insert personal interest topic].

Traveling to Pittsburgh is more affordable than you might imagine. I've attached a budget worksheet which outlines the estimated costs. [If you cannot complete the budget worksheet, you can insert average costs from the ASIS&T cost analysis: The average cost for flight and 5-night stay is $#### USD.] Of course, we will get lowest prices available by registering before the Early Bird deadline on 12 August 2022; booking the hotel within the discounted ASIS&T block; and registering as an ASIS&T member. 

If you would like to discuss further, please let me know.

Regards,

[Insert name] 

